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2010 WORKSHOP PROPOSAL FORM

· IMPORTANT: PLEASE READ THE FULL WORKSHOP GUIDELINES BEFORE COMPLETING THIS FORM.
· PLEASE NOTE THAT IF A WORKSHOP PROPOSAL IS ACCEPTED, THE WORKSHOP PRESENTERS INDICATED MUST REGISTER FOR THE CONFERENCE BY 15 JANUARY 2010 AND THEREAFTER PAY THE STANDARD APPLICABLE CONFERENCE FEE*.

WORKSHOP LEADER (MAIN CONTACT PERSON) ……………..……………………………………..…………………….……

JOB TITLE ……………...…...................................…………… ORGANISATION …………………..………..………...…………………
EMAIL…………………………………………………………………………………………………………………………………… 

TELEPHONE…………………….……………………………………………………FAX……..…….……………………………………….
CO-PRESENTERS (minimum of one) : name, job title, email address, organisation, telephone no.
 

1. ………………………………………………………………………………….……….…………………………………………………………………………………………………………………………………………………….
2. …………………………………………………………………………………………….……………………………………………………………………………………………………………………………………………….…

	What is/are the main SOCIAL ISSUE/S that you wish to raise for debate and discussion in this 90 minute workshop? 
You will need to identify these general issues clearly at the start of the workshop, to set the agenda for an interactive exchange of views and experience on this theme, before talking about any specific project.


1.

2.

3.




	After identifying the issues for discussion, 15 minutes may be used to describe a work or research project directly relevant to the theme of the workshop (up to 25 minutes only if you include film or live interview). The work you describe should offer an innovative and ‘best practice’ local response to the issue(s) identified above as the theme of the workshop. 

Please describe your project briefly here (max. 400 words), indicating what makes it special:






	Allow a few minutes in the workshop to answer participants’ questions regarding your project, but then please move on: the workshop is all about discovering, sharing and comparing other people’s experience and solutions regarding  the issues and problems you have raised for discussion. We are looking for well structured and original workshops.

So please explain clearly:

1. How do you propose to make sure that everyone in the workshop makes an active contribution?
 
You might prepare a question or case study for discussion in pairs or small groups; stage a formal debate; organize group exercises; or do something completely different – as long as it leads to lots of group interaction! If your workshop proposal is accepted you will be required to elaborate these ideas by providing us before the end of February with a structured timetable for the workshop. 






2. How will you collect the information, views and experience that the participants share during the workshop? 
Please note that we ask you to submit a brief report after the workshop, which captures these responses, offering a snapshot of the workshop participants’ views and ideas on this theme. Your report is posted on the ESN website together with other documents from the workshop.


	DECLARATION

· I can confirm that my delegate fee* and that of my co-presenter(s) will be funded by my organisation. 
· I undertake to provide all documentation indicated below in the Workshop Guidelines, before and after the conference.

· I am able and willing to meet the submission deadlines provided in the Workshop Programme Schedule, below.  

PLEASE SIGN OR  TYPE:


Name……………………………………………………………………………………………
Date……………………………………………………
 


*The 3-day conference delegate fee for 2010 is €695 euros (with 20% discount for member organizations of ESN; 
10% discount for public-organisation delegates from new and candidate EC member states). There are no reduced fees for partial attendance of the conference. Special dispensation to encourage the participation in workshops of service-user representatives (where these are private individuals) may be granted at the discretion of the organisers. Please contact us if you wish to discuss this.
Please send completed form to EUROPEAN SOCIAL NETWORK by e-mail to: maria.capozzi@esn-eu.org

Only proposals received on or before 30 November 2009 can be considered.  
European Social Services Conference

Summary of deadlines for Workshop Presenters

16 November 2009
* All workshop proposals written in French, German, Italian or Spanish must be received by ESN.
30 November 2009
* All workshop proposals written or translated into English must be received at ESN. 

All workshop proposals received by ESN will be acknowledged – if you do not receive an acknowledgement, please contact us to ensure we have received your proposal. Proposals received before deadline may be allocated a place before 31 December. (Please send to: maria.capozzi@esn-eu.org)

31 December 2009
* ESN aims to have accepted or rejected in writing all proposals received.
* Final titles of accepted workshops to be agreed with presenters.

15 January 2010
* Presenters and co-presenters of workshops must register online as conference delegates 
* Conference workshop timetable and interpretation schedule to be published by ESN

31 January 2010
* Detailed description and timetable of interactive part (60 minutes) of workshop to be submitted to ESN by workshop presenters. This must take account of the different language groups in the workshop (see guidelines for advice) 
(please send to: maria.capozzi@esn-eu.org)

15 May 2010
* 15 minute visual presentation (e.g. PowerPoint or film) with written notes that more fully explain your presentation to be submitted to ESN for circulation.
(please send to: maria.capozzi@esn-eu.org)
2 weeks pre-conf.
* Electronic copies of other language versions of PowerPoint/film text and any other documentation for workshop (handouts etc.) that you wish to be posted on the ESN website to be submitted to ESN
(please send to: maria.capozzi@esn-eu.org)
2 weeks post conf
* Brief report on the most interesting points raised / views expressed / experience shared by the participants in your workshop, to be submitted to ESN for the conference reference archive
(please send to: maria.capozzi@esn-eu.org)
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